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KOoHTaKTHble AaHHble NpeaoCTaBJAITCA 3a
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Q@ MKeHckui

© KuwuHes

TOIN HaBbIKK

e UN -1 rox

¢ MpodeccnmoHanbHan
OTBeTCTBEHHOCTb - 1 rog

e Cucrtembl YnpaBneHus
JokymeHTaumen - 1 rog

e PeweHue MNpobnem - 1 roa

e CoctaBnenue OT4yeToB - 1
ron

e PaboTta B KomaHpe - 1 rog

Mo>xenauus

e [1ONIHbIN OeHb
e n6pna (dom/Ochuc)
e YOanéHHo

A3bIKK

* PyMbIHCKMM ' Pa3roBopHbIN
¢ Pycckum - CBoboaHo Brageto

HaBbiku

e Google Forms

e Miro

e ChatGPT

¢ PowerPoint

e CBOAHble Tabnnupbl
e Excel

¢ Midjourney

¢ Canva

NMpoeKTHbIN MeHea)Xep

OnbIT paboThbl

MoMowHUK pykoBoauTensa - VI "Kairgozhin
enterprises" - YoaneHHo
MapT 2024 - MapT 2025 - 12 mecsues

Ob6sa3aHHOCTK:

-YnpaBneHune nonbopom nepcoHana: nouck, cobecenoBaHus,
oLeHKa KaHANOaToB.

-BepneHune OOKyMeHTauunn, oT4eTHOCTU, KOHTPOJIb NCMOJTHEHNA
3aja-.

-PaspaboTka npe3eHTaUNOHHbIX MaTepuanoB (PowerPoint,
Canva).

-icnonb3oBaHne ChatGPT ang reHepauum TEKCTOB, NOMUCKa
NHpOPMaL MK, aHaNn3a OaHHbIX.

-PaboTa c Google Tabnuuammn, ceogHbIMK Tabanuamu.
-OpraHu3auns BCTPeY, KoopanHauus paboymx rnpoLeccos B
Google KaneHgape, Zoom.

HaBblkn: YMeHune pewaTtb npobaemMbl, MHULMATUBHOCTD,
CncrteMHOCTb, YnipasneHue npoektamu, UK,
KoMMyHnKabenbHOCTb

CMM-cneuunanuct - PpunaHc - KuwnHes
Mavi 2023 - Anpesnb 2024 - 12 mecsLeB

O6sa3aHHOCTK:
1. Pa3paboTka n peanmsaumsa SMM-cTpaTeruu:

- ®opMupoBaHne 3pPeKTUBHON CTpaTErnn NPOABUKEHNS,
HanpaBieHHOM Ha POCT OXBaTa, BOBNEYEHHOCTU U
y3HaBaemocTu bpeHpaa.

2. Co3gaHne KOHTeHTa:

- Mogrortoska 1 Nnybnmkaumsa npmssiekaTesibHbIX TEKCTOB,
BM3YyaJiOB 1 BUAEO, afanTUPOBAHHbIX No4 cneunduky Kaxaom
nnaTtdgopmbl (Instagram, Facebook n gp.).

3. YnpaBneHune coobLiecTBOM:

- BsanmopgencTeue € NnoanmncyYmKamum, ornepaTtunBHbIE OTBETHLI Ha
KOMMEHTapun n coobuieHuns, dopMurpoBaHMeE NO3UTUBHOIO
NMMnag>xxa KOMrMaHuUN.

4. AHanns ayauTtopun:

- N3yyeHne nHTepecos, noTpebHoOCTEN 1 MOBEeAEHUS LIESIEBOWA
ayaouTopun N8 CO30aHUS PefieBaHTHOrO KOHTEHTA.
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¢ Notion
e Asana

5. MOHNUTOPUHI KOHKYPEHTOB:

- iccnepnoBaHne KOHKYPEHTHOW cpefbl, BbisiBJIeHNE YyCMNeLlHbIX
MPUEMOB 1 MOUCK TOYEK POCTa.

6. O6HOBNIEHNE NHOPMALINN:

- PerynsipHoe nogaep>xaHue CTpaHWL, B akTya/lbHOM COCTOSIHUN,
onepaTMBHOE pearnpoBaHne Ha TPeHdbl U U3MEHEHUS B
npeanoyYTEHUSX ayanTopun.

Hasblku: W, CtpaTernsa, KoHTeHT-nsaH, AHasin3 KOHKYPEeHTOB,
MoHTax Buaeo, CMM

AccucrteHT pykoBoguTtens - N "MapTa
)XyKoBcKasfa" - YaoaneHHo
OkT56pb 2023 - MapT 2024 - 5 mecsueB

Ob6s3aHHOCTW:
1. MNoaroToBka caMMapu:

- Co3aaHune NaKOHUYHbIX U MHPOPMATUBHBIX CBOAOK MO UTOraMm
BCTPEY, MPOEKTOB U UCCed0BaHNN.

2. PaboTa c Midjourney:

- NeHepauua BU3yasibHOro KOHTEHTa U POTOOTYETOB C
NCroJsib30BaHMEM UHCTpPYMeHTOoB Midjourney.

3. Ncnonb3oBaHne ChatGPT:

- HanncaHme TekcToB, NONCK NMHOPMaLNN N NOALAEPXKKA
npoeKToB C nomoulbio NA-MHCTpyMeHTOB.

4. AHaNM3 N CTPYKTYPUPOBAHME AAHHbLIX:

- Cbop, cuctemaTmsaums n npeacrabrieHne nHpopMaumm ans
yA06HOr0 NCMOJIb30BaHUA U MPUHATUS PeLLUEHWNA.

5. Pa3spaboTka npeseHTauunn:

- Co3pgaHune Ka4yeCTBEHHbIX, MH(POPMATUBHbLIX N BU3YyasiIbHO
npmenekKaTes/iIbHbIX npe3eHTa|_|,|/||7|.

6. ObpaboTka hoTO N BNAEO:

- PepakTtunpoBaHue I/I306pa)KEHVII7I n BngeomaTtepmanos,
noaoroToBKa KOHTEHTa K I'Iy6)'II/IKaLI,I/IVI.

7. MOHTa> BUOEOPOJINKOB:

- Co3pnaHue n nopaboTka BUAEO, BKAOYAS MOHTaX, apeKTbl 1
ayOoMnoCconpoBOXAeHMe,

8. OpraHusaumsa rnoesnok:

- BpoHunpoBaHune aBnabunneToB 1 NorncTUYecKas nogaepxka
NEeNoBbIX U JINYHbIX NOE300K.

9. NnaHupoBaHWe oTAbIXa:

- Pa3paboTka MapLIpyTOB C y4eTOM npennovyTeHunn, brogxeTta u
neTanen noesagku.

10. BbINosIHEHME NepCcoHaibHbIX NOPYyYeHUn:

- OnepaTuBHOE pelleHne 3aaad, Tpebywmnx BHUMaHUS 1
opraHmsauunn.

HaBbIKN: CaMOOpFaHVBOBaHHOCTb, OTBeTCTBEHHOCTb, N

MoMowHUK rnaBHoro oyxranrtepa - SRL Tarco-
Design - KnwunHes
CeHT56pb 2020 - SlHBapb 2022 - 1 rog 5 mecsues
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O6sa3aHHOCTK:
1. BegeHune ByxranTepcKoro yyeTa:

- Y4yacTume B y4yeTe (pMHAHCOBbLIX OMnepauunn, pacyeTax
KOHTpareHTaMm n KOHTpOJie B3anMopacyeToB.

2. [MoAroToBKa OTYETHOCTU:

- Cbop, CTPYKTYpPUPOBaAHNE AaHHbIX 1 Nepefadvya MHpopMaLmnm
ons chopMmpoBaHms ByxranTepCcKon 1 HaJIOroBOM OTHETHOCTH.

3. PaboTa Cc NepBUYHBLIMU LOKYMEHTAMMU:

- MpoBepka, 06paboTKa N KOHTPOJIb KOPPEKTHOCTU CHETOB,
aKTOB, HaKJIaAHbIX B COOTBETCTBUM C 3aKOHOAATEs/IbHbIMM
TpeboBaHUSAMMN.

4. Y4yacTume B 3aKpPbITUN OTHETHbIX MepuonoB:

- NNogroToBka pacyeToB OJ14 3aKPbITUA MecsdLa, KBapTasa n
roga, CBepkKa AgaHHbIX.

5. CBepKa B3anMoOpac4eToB:

- MpoBeneHne CBEPOK C KOHTPAreHTamm, KOHTPOJIb
0ebuTopCcKom N KpeanToOPCKON 3a40/1XKEHHOCTN.

6. MoaroToBka HaOroBOM AOKYMEHTALUMWN:

- YyacTume B c6ope OaHHbIX 1 NOArOTOBKE MHopMaLun ans
HaJ10rOBbIX )J,EKJ'IapaLI,I/IVI.

7. NpoBeneHne NHBeHTapu3auun:

- OpraHuM3aums 1 yyacTue B MpoBepKe UMYLLLECTBa U
06543aTeNbCTB, aHaNU3 pPe3ysibTaToB.

8. ConpoBoXgeHne ayaAnTOpPCKNX NPOBEPOK:

- MoaroToBKa AOKYMEHTOB U OAHHbIX OJ19 BHYTPEHHEro u
BHeLUHero ayauTa.

9. Bzaumopencteme C COTpyaHUKaMN:

- KOHCynibTupoBaHKe Mo BONpocam y4yeTa, AoKyMeHToobopoTa 1
HaJsloroob6s10XkeHus.

10. NcnonHeHne nopy4YeHunin rnaBHoro byxrantepa:
- BboImosiHeHne JOMOJIHNTENbHLIX 3a4a4 B paMKaX OOJIXKHOCTHbIX
oba3aHHOCTEN.

Hasbiku: MpodeccrnoHanbHasg OTBeTCTBEHHOCTb, CocTaBneHne
OTyeToB, PeweHune Mpobnem, Cuctembl YnpaBrieHuUs
HdokymeHTauumen, Pabota B KomaHae

Xenaemble oTpacnau

e AT, TexHonormm
e MapkeTuHr / Peknama / PR
e MeHen>XMeHT

Kypcbl, TPEHUHIHU

"Smm ot A po A"
lon okoH4YaHunss 2023
OpraHusaTtop: MiraSchool

"CUCTeMHbIN MapKeTUuHr"
loa okoH4YaHus 2024
OpraHunsaTop: AHTOH leTpo4YeHKOB
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"dopmMyna 3anycka"
roa okoH4YaHus 2025
OpraHunsaTop: TumMmo4ko Muxawnn

Pe3rome JOCTYyrnHO no agpecy: CTtpaHuua 4 n3 4
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http://www.tcpdf.org
https://aneniinoi.rabota.md/ru/resume/managers/455059

